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Getting Started Using HOM

1. Log onto www.esishomé.com .y ey

When connected to the internet, open your web -
browser (Use Netscape v7.1 or later, Microsoft

Company [0

""" A s Some Goosd Hews!l

Internet Explorer v6.0) and log to the HOM site Password: —
address you were given When.recewm.g your ID# @ I — g

and password; go to the website location. (e.g., £

http://www.esishom6.com/). The Login screen ., _,_,,x"/

should appear automatically, if not click on the -

HOM link.

Note: If you get an alert message indicating
“You are entering a secured environment...” click
on the Continue button. If you wish to bypass
this step in the future, unmark the box next to

“show this alert next time” and then click on the
Continue button.

2. Enter your Company ID and Password and click on Login.
Please call ESIS at (858) 625-0060 or click on “Forgot your password?” for your login information.

3. You should now be viewing the Document List screen.
The Document List screen lists your documents by customer.
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Understanding the Document
List Screen

The Document List Preferences Table:

This displays how the document list sorting
preferences are set as well as the sorting of
partners, documents, dates, and statuses. All
of these settings can be changed from the
‘HOM Preferences’ (at top-right of the HOM
screen) screen by selecting from the menus in
the ‘Document List Sorting Preferences’ and
‘Document List Display’ boxes.

The Number of Documents Listed:

Our system lets you know how many
documents you currently have selected for
display on the Document List. At top-center,
it will read “Document List shows [X] of [N]
total documents”. This means that out of the
total documents in your mailbox [N] there are
[X] number of them displayed with the current
‘Document List Display’ settings. In order to
display different documents you will need to
select from the HOM Preferences ‘Document
List Display’ panel.

The Document List Table:

This table displays the partners, documents,
types, dates, and statuses you currently
have listed.

Note: Use the HOM commands to move
through the system; DO NOT select ‘Back’ on
your browser’s toolbar. Also, DO NOT close by
clicking on the X button at the top right corner
of the screen; instead, you must click on EXIT
HOM at the top-right of the screen.
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Column Heading Deynitions

ACK Acknowledged

ASN Advance Ship Notice

CcO Change Order

COA Change Order Acknowledgement

DocDate The date the original document was created

DocNo The document number (e.g. PO#, CO#, etc.)

1A Inventory Advice

INC Incomplete

PLANNING [ Planning Schedule

SCHEDULE

PO Purchase Order

POA Purchase Order Acknowledgement

PS Planning Schedule

RCV Received

RQ Request for Quote

RQA Request for Quote Acknowledgement

RS Request for Status/Order Status Inquiry

RSA Request for Status Acknowledgement/ Order
Status Inquiry Acknowledgement

RTS Ready to Send

SNT Sent

StatDate The last date of action on the document

Status RCV=Received RTS=Ready to Send

Type PO=Purchase Order CO=Change Order

4. To change your sort settings, click on iHOM Preferenceso.

The HOM Preferences screen allows you to limit your display to specific documents. You can sort by Partner, DocNo,

Type, DocDate, Status and StatDate.

Prepared by ESIS 858-625-0060
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Understanding the HOM _
Preferences Screen -

HOM Paslerenoss

BT ST T—
Document List Sorting Preferences: T o T = | - :
Allows you to sort your documents by Partner, e T e men
DocNo, Type, DocDate, Status, or StatDate in e L
either ascending or descending order and in —L LT i m_
any combination. —r————— -
Document List Display: —TTTT——
Allows you to choose which documents to e
display. Display options are Partner, Document I e el —

Types, Stat Dates and Document Status. To
make multiple selections, hold down the Control
key on your keyboard.

Example: To show only PO’s from Honeywell
that were received within the last 30 days:

Choose a specific division of Honeywell for Partner.
Choose ‘PO’ for Document type.

Choose ‘RCV’ for Document Statuses.

Choose ‘within 30 days’ for StatDate.

Click on Save Preferences.

abr b~

Report Preferences:

Allows you to either view your reports from within your browser OR download your reports to your hard drive.
Downloading your reports to your hard drive allows for page breaks and printing multiple pages. These instructions are
located in the ‘“To Print the Document to Your Hard Drive’ section of this document.

Barcode Preferences:
Allows you to either view barcodes with Acrobat Reader or download as a delimited file.

HOM Password:

Allows you to change your HOM password. All password must have a minimum of 6 alpha-numeric characters and is
case-sensitive. Passwords cannot be reused for a period of 365 days and cannot be the same as your previous

4 passwords.

HOM Accounts:
Allows the Administrator to set up and maintain multiple accounts for users they wish to give access.

5. Once your preferences are set, click on fiSave Preferenceso.

Your changes will be saved and you will be returned to the Document List screen. If you do not click the “Save
Preferences” command in HOM Preferences, your changes will not be saved.
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Honeywell Divisions and Their Active Transaction Sets

PO - Purchase Order

Honeywell CES, (EMC) Phoenix , Engines Systems and Accessories
(ESA), GMS, CS, Lawrence, Lighting & Electric, Olathe, Redmond,
South Bend, Symphony, Toronto, Torrance,

CO - Change Order

Honeywell CES, (EMC) Phoenix, Engines Systems and Accessories
(ESA), GMS, CS, Lawrence, Olathe, Redmond, South Bend, Toronto,
Torrance, Symphony

POA-Purchase Order Acknowledgment

Honeywell CES, CS, Lighting & Electric, Honeywell Toronto

COA - Change Order Acknowledgment

Honeywell CES, CS, Lighting & Electric, Toronto

RQ - Request for Quote Honeywell CS
RQA - Response to Request for Quote Honeywell CS
PLANNING SCHEDULE - Planning Schedule [ Honeywell CS

PS — Planning Schedule

Honeywell CES, (CPG) Automotive, (EMC) Phoenix, Engines Systems
and Accessories (ESA), GMS, Lawrence, Olathe, Redmond, South
Bend

PSA — Planning Schedule Response

Honeywell Engines Systems and Accessories (ESA)

ASN — advanced ship notice

Honeywell (EMC) Phoenix, Engines Systems and Accessories (ESA),
Lawrence, Olathe, Redmond, South Bend, Symphony, Torrance

IA — Inventory Advice

Honeywell Redmond

General HOM Actions

To Select Documents:

1. Mark the boxes to the left of the document(s) you want selected.

To view a document, you can

1. Click on the Document Number OR

2. Mark the document and click View (on the HOM toolbar)

Find the purchase order from Honeywell and do this now

1. Look at the header information: PO #, Date, PO Type, Order Total...
Click on Address Detail to show the complete ship to, buyer, and supplier addresses -click on OK when finished

3. Click on Clauses and Notes to show any additional notes, shipping instructions, etc. — Honeywell CES uses this
location to display further TAX ID information. Click on ‘Back-to-Document’ (on HOM toolbar) when finished

4. Notice the buyer’s email address is available for you in header information section to send a message if you have any
questions regarding the order or just need to get in touch with the buyer. Honeywell CES does not send the buyer’s

email address.

5. Look over the line item(s), notice buyer part number; quantity being ordered; unit of measure; price per unit; line item
total price; quantity and delivery date(s). You may receive two types of delivery dates: ‘Requested Delivery’ date and
the ‘Delivery’ date. The ‘Requested Delivery’ date reflects when Honeywell CS would like to have the part(s) delivered,
however the ‘Delivery’ date is the actual contracted date. Also notice that all of Honeywell’s prices are extended to 4

decimal places.
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To Print Documents From Your Browser:

Click on HOM Preferences from the top of screen.

In the ‘Report Preferences’ field choose “view reports within your browser”.
Click Save Preferences.

Select the document(s) you want printed.

Select the Report command.

Click the “Print” command.

o0k LN =

To Save Documents to Your Hard Drive (Netscape):

Click on HOM Preferences from the top of the screen.

In the ‘Report Preferences’ field choose “download reports to your hard drive”.

Click Save Preferences.

Select the document(s) you want saved.

Select the Report command.

A popup window will appear with choices of More Info, Pick App, Save File and Cancel.
Select Save File.

Click the OK button.

© Nk N =

To Save Documents to Your Hard Drive (Internet Explorer):

1. Click on HOM Preferences from the top of the screen.

2. In the ‘Report Preferences’ field choose “download reports to your hard drive”.

3. Click Save Preferences.

4. Select the document(s) you want saved.

5. Select the Report command.

6. A popup window will appear with choices of More Info, Pick App, Save File and Cancel.
7. Select Save File.

8. Click the OK button.

Note: If you would like to view, print, or save your documents in a word processing or text file, such as Word, Wordpad,
or Word Perfect, rather than in MSIE, simply follow the instructions outlined below.

Before you log on to HOM with your Company ID and Password:

1. At the browser’s tool bar along the top of the screen, click on Tools.

2. Click on Internet Options.

3. Click on the Security tab, and make sure the ‘Internet’ icon (globe) is selected.

4. Click on Custom Level (the ‘Security Settings’ window appears).

5. Scroll down until you find ‘Download/Files Download’, and click on Enable.

6. Click the OK button, then click OK again (at the ‘Internet Options’ window) to return to the browser screen.

Note: There are slight variances to these instructions if you are using an earlier version of MSIE; please call ESIS
for assistance.
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Purchase Order & Change Order Acknowledgements (POA & COA):

HONEYWELL CES, CS, LIGHTING & ELECTRIC and TORONTO ARE THE ONLY DIVISIONS SET UP TO RECEIVE
ACKNOWLEDGEMENTS!!! THEREFORE IF YOU NEED TO ACKNOWLEDGE ANYTHING TO YOUR BUYER FOR ANY
OTHER DIVISION OF Honeywell PLEASE UTILIZE THEIR EMAIL ADDRESS LOCATED ON THE PURCHASE ORDER
OR CHANGE ORDER.

An Acknowledgement can be sent to accept the order as it is written: Ack (as is), or to highlight exceptions to a PO or CO
before it is accepted: Ack (w/chg). See toolbar at top-left of HOM screen. The Acknowledgement can be created either
from within the order or directly from the Document List.

To Create an Acknowledgement As Is:

1. Select the document(s) to be acknowledged.
2. Click on Ack (as is) from the top of the screen.
3. The acknowledgement will be sent automatically. You will also see the PO status change from ‘RCV’ to ‘ACK’.

To Create an Acknowledgement with Changes:

1. Select the document to be acknowledged.

2. Click on Ack (w/chg) in the HOM navigation bar at top-left of the screen. The acknowledgement will appear on the
main screen for you to edit.

3. Any fields in red are mandatory and must be filled in. Note: The line quantity breakdown must be equal to the total
quantity for the line item.

4. When finished you can click on either Save or Send. The Send command allows you to send the acknowledgement at
that time. The Save command allows you to save the changes you have made and send the acknowledgement later
Note: If more work needs to be done to the document, a popup window will appear with an indication of what needs to
be entered or corrected.

5. When you return to the ‘Document List’ screen, if you chose Send the PO status should be ‘ACK’ and the POA status
should be ‘SNT’. If the PO status is ‘RCV’ and the POA status is ‘RTS’, the POA has not been sent.

Request for Quote

Finally, take a look at the RQ, or Request for Quote, and the response. The header information here includes the Request
Number, the Date - the date the request was submitted by Honeywell, the Expiration Date - the date by which the quote
must be submitted to Honeywell, as well as the Buyer and Seller, and the buyer’s email address as seen in the PO. Also
check the clauses and notes which may specify how Honeywell would like for you to respond. Each line item includes the
buyer part number, quantity, unit of measure, and delivery date being requested.

To respond to the Request for Quote, choose Ack w/Chg and a Response to Request for Quote page will come up. The
header information will have some areas for you to fill in. Please use the pull down options to select the Quote Type:

Original: if you are providing prices and lead-times for the part being requested,

Alternate: if you are providing an ‘additional’ bid, and
Decline to Quote: if you are not submitting a bid for this request.
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If you do choose to decline to quote, an explanation is requested and can be included using the ‘Supplier Notes’ field

in the header information. (Just click on Supplier Notes and a message screen will come up for you to enter whatever
message you have) Please also fill in Quote # with your number for this quote. The date will automatically come up with
the current date.

At the line item level, notice the top line shows what is being requested. Please supply the price breaks requested, as
seen in the header Clauses and Notes. Unless otherwise noted, Honeywell would like for you to quote the quantity given
as well as two price breaks below, three breaks above, and the lead-time ARO (after receipt of order). If you need more
price break lines than are available, simply click Save and three (3) more lines will be added to however many you already
have filled out (4 lines filled + Save = 7 lines total...). You can do this as many times as necessary. The same process
applies for the Additional Charge lines, except that you will be given two (2), instead of three, more lines.

When finished, you can send the response from here by clicking on Send (on the HOM toolbar) or Save the document
and go to the Document List page to send it later. Go to Document List now.

View a Planning Schedule (PS, PLANNING SCHEDULE)

To view a planning schedule, document type ‘PLANNING SCHEDULE’, from the view documents page, click on the
document number of the schedule you wish to view. When the planning schedule comes up, notice the ‘Horiz. Start Date’
and the ‘Horiz. End Date’. These are the dates encompassed by the planning schedule. Also notice the ship to address
for the forecast on the right side of the header area to be used when items become firm orders rather than forecast
numbers.

Notice that each line item has the buyer part number and a spot for a previous forecast number to tell you if that item was
included on an earlier planning schedule. When looking at the line items, be aware that:

a) An item without a PO# and line# is NOT a firm order, only a forecast.

b) If the quantity of a part has an asterisk (*) next to it, there has been some change to that line since the last schedule.
You will only see an * if the item has a PO# and line#. Some common changes are changes from forecast to firm, as
well as in Quantity and Dock Date. To see if the quantity has changed, look at the ‘previous quantity’ and ‘net change’
columns. If the previous qty is different than the current quantity, you can easily see that change.

You may notice that the Dock Dates have a letter after the date, either: D, W, or M. Firm orders will generally have a D

after the date to signify that the date given is the day it has been requested to arrive. The W and M are typically seen
when a part is being forecast quantities weekly or monthly respectively.

Create an Advance Ship Notice (ASN)

Honeywell (EMC) Phoenix, Engines Systems and Accessories (ESA), Lawrence, Olathe, Redmond, South Bend,
Symphony and Torrance require that you send an advance ship notice when you ship your materials to them.
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To create an ASN for Honeywell (EMC) Phoenix, Engines Systems and Accessories (ESA), Lawrence, Olathe,
Redmond, South Bend and Torrance:

1. Select ‘create ASN’ from the HOM toolbar within a planning schedule.

2. A page will then come up for you to select the items to be shipped (by buyer part number). The items listed are all the
current part numbers that you have open POs for.

3. Mark the part number(s) being shipped - they are listed in numerical order - then click on ‘create ASN’ again on the
HOM toolbar.

To create an ASN for Honeywell Symphony:

1. Select ‘create ASN’ from within a Purchase Order (PO) or Change Order (CO).

2. The ASN screen will display, with some of the fields populated with information from the PO/CO.

3. Notice the boxes in red, these fields must be filled in before sending the notice. Required fields include Shipment ID,
a unique code or number that you assign to the shipment; Delivery Date; Carrier; Bill of Lading/Waybill/Freight Bill
number; and Quantity Shipped (note: for Symphony, there are additional required fields in the Lot Detail line.) If any
one required field is empty, you will not be allowed to send the notice - try it, see what happens. Other fields not in
red are optional and can be filled in if they apply to your shipment.

4. For Honeywell (EMC) Phoenix, Engines Systems and Accessories (ESA), Lawrence, Olathe, Redmond, South Bend
and Torrance, if a part number you are shipping is on more than one PO, there will be a pull down screen for you to
use to select a PO from which to ship.

5. Finally, if you do not fill in all the required fields, but go back to the Document List, the ASN will show up with an ‘INC’
status to let you know that the document is incomplete. If you finish, but are not ready to send the notice, simply
click on ‘save’, and once it has been saved, click on view documents and you will see the ASN with a status of RTS
for ready to send. When you are ready to send the document, click on ‘send’ either from within the ASN or from the
Document List. Be aware that choosing ‘send’ from the Document List will send all documents with a status of ‘RTS’.
If you have other RTS documents you are not yet ready to send, go into the notice you wish to send and choose
‘send’ from there, you will then be returned to the view docs page where you will see the ASN you just sent with a
status of SNT.

ASN Shipping Documents Instructions

Honeywell Symphony requires specific types of shipping documents to be shipped with the orders. These shipping
documents may be generated from within your own systems so long as they meet CS Symphony guidelines; or you may
generate them from a Honeywell Symphony ASN on your ESIS HOM site. The ASN is created from an electronic PO or
CO order, or for orders without a PO or CO (such as in the case of Aircraft On Ground (AOG) orders) from a “blank” ASN.

See the Shipping Documents Specs section for more information about the types of documents and labels, and the
requirements and settings necessary to be able to use the ESIS HOM shipping documents.

To generate shipping documents from an ASN created from an electronic PO/CO order:

1. Select ‘create ASN’ from the HOM toolbar within a purchase order or change order. The ASN screen will display, with
some of the fields populated with information from the PO/CO.

Prepared by ESIS 858-625-0060 8 www.esisinc.com/support
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2.

Fill in the fields with the appropriate data; note that all required fields (highlighted in red) need to be filled in before
you may generate any shipping documents. Fields not highlighted in red are optional fields that are not required to
send the ASN, but may appear on a shipping document, so the more information you enter on the ASN then the more
accurate will be the shipping documents.

When you are done filling in information, click on the ‘Save’ button to save the information into the database.

Click on the ‘Shipping Documents’ button within the ASN. If you are using MS Internet Explorer, a message will be
displayed asking you if you have saved any changes you have made to the ASN (important note: if you have not
saved the ASN, then any changes you made will be discarded and will not appear on any of the shipping documents);
if you are using Netscape or Firefox then any changes to the ASN are automatically saved. A menu will then display
the shipping documents and labels that can be generated from the order. Select a document to be generated and click
on the ‘Next’ button.

The shipping document or label will open up in PDF format in a separate window. Review the document for accuracy.
To print, click on the printer icon or select ‘File’ then ‘Print”; the Adobe print dialogue window will be displayed. Select
the printer that has the correct size paper or labels loaded and then click on the ‘OK’ button. If you desire, you can
save a copy of the PDF report on your PC hard drive by selecting ‘File’ then ‘Save a copy’ or ‘Save as’. When you are
finished, click the ‘X’ in the PDF window upper-right corner or by selecting ‘File’ then ‘Exit’.

From the Shipping Documents menu, select another document / label you wish to generate and then click the ‘Next’
button. When you are finished, click on the ‘Back-to-Document’ button to return to the ASN screen; or click on the
‘Document List’ link to return to the Documents List screen, or click on the ‘Exit HOM’ link to exit HOM.

One final note: the shipping documents cannot be generated after the ASN has been sent to CS. Make sure that you have
generated all of the required shipping documents and labels before clicking on the ‘Send’ button.

To generate shipping documents from an ASN created without an electronic PO/CO order:

For CS Symphony suppliers, there may be a need to process a rush order (such as AOG) which cannot wait for an
electronic purchase order or change order; or if you are a non-Symphony supplier but need to ship an order to Symphony.

In these cases, from the HOM Documents List screen click on the ‘CS Blank ASN’ button. The ASN screen will appear,
but since it was not created from an electronic order then none of the fields will be pre-populated with data; you will
need to enter all of the information pertinent to the order. Note that all required fields (highlighted in red) need to be
filled in before you may generate any shipping documents. Fields not highlighted in red are optional fields that are not
required to send the ASN, but may appear on a shipping document, so the more information you enter on the ASN
then the more accurate will be the shipping documents. When you are done filling in information, click on the ‘Save’
button to save the information into the database.

Click on the ‘Shipping Documents’ button within the ASN. If you are using MS Internet Explorer, a message will be
displayed asking you if you have saved any changes you have made to the ASN (important note: if you have not
saved the ASN, then any changes you made will be discarded and will not appear on any of the shipping documents);
if you are using Netscape or Firefox then any changes to the ASN are automatically saved. A menu will then display
the shipping documents and labels that can be generated from the order. Select a document to be generated and click
on the ‘Next’ button.

The shipping document or label will open up in PDF format in a separate window. Review the document for accuracy.
To print, click on the printer icon or select ‘File’ then ‘Print”; the Adobe print dialogue window will be displayed. Select
the printer that has the correct size paper or labels loaded and then click on the ‘OK’ button. If you desire, you can
save a copy of the PDF report on your PC hard drive by selecting ‘File’ then ‘Save a copy’ or ‘Save as’. When you are
finished, click the ‘X’ in the PDF window upper-right corner or by selecting ‘File’ then ‘Exit’.
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4. From the Shipping Documents menu, select another document / label you wish to generate and then click the ‘Next’
button. When you are finished, click on the ‘Back-to-Document’ button to return to the ASN screen; or click on the
‘Document List’ link to return to the Documents List screen, or click on the ‘Exit HOM’ link to exit HOM.

One final note: the “Send” button is disabled for ASNs that are not created from within a PO or CO document; it cannot
be sent electronically to Symphony. Only for AOG orders to suppliers that receive electronic POs (Symphony suppliers,)
CS will send an electronic order that will need to have an ASN generated from, and then sent to Symphony. Payment will
not be made until CS receives the ASN generated from the electronic order. Non-Symphony suppliers are not required to
send an electronic ASN.

Shipping Documents Specs for CS Symphony Suppliers
There are 7 ESIS HOM Shipping Documents available as of 9/12/2006.

Shipping documents will require Symphony Suppliers to:
* Provide a scanned Signature to ESIS
» Acquire a 4 x 6 Barcode Printer and 4 x 6 Label Stock

ESIS HOM Shipping Documents

There are 7 shipping documents available for printing.
Packing List (prints on 8.5 x 11)*

Customs Invoice (prints on 8.5 x 11)*
Shipping/Receiving Document (prints on 8.5 x 11)**
PROD2 Box Label (prints on 4 x 6)**

CART3 Box Label (prints on 4 x 6)

BAGS5 Bag Label (prints on 4 x 6)

JITBAG Bag Label (prints on 4 x 6)

NOo ok o=~

*

Note: Certificate of Conformance requires scanned signature of Quality Representative.
** Note: Only the Shipping/Receiving and PROD2 Box Label documents are available to non-Symphony Suppliers.
Symphony Suppliers have all documents available to them.

Adobe Settings:

The shipping documents are generated in Adobe PDF format. Your PC needs to have installed Adobe Reader 5.x or
higher, or Adobe Acrobat Standard or Professional 6.x or higher. Adobe Reader is freeware and can be downloaded from
www.adobe.com.

It is recommended that you set your Adobe software to display PDF files in your browser. If not then an extra window will
display each time you generate a shipping document. You can close this window by clicking on the “Close” button within
the window, or by clicking on the “X” in the upper right corner of the window box.

To check or change the setting, start Adobe Reader or Adobe Acrobat (note: if you have both installed, then you need
to open the application that you have set on your PC as the default application that runs when opening PDF files); click
on “Edit”, then on “Preferences”; select “Internet” from the list; under Web Browser Options, click on the checkbox if the
“Display PDF in Browser” is not checked; click okay. You may need to restart your PC to have the settings take effect.

Prepared by ESIS 858-625-0060 10 www.esisinc.com/support
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Scanned Signatures
Scanned signatures need to be submitted to ESIS in JPEG format. The scanned signature should be your Quality
Representative

The signature should be scanned at 300 dpi (72 dpi is normal for screen displays, but for printing purposes if the dpi is
less than 300 then the print quality may be affected; if the dpi is greater than 300 dpi, the print quality will not be any better
for the purposes of this project and the file size will be larger.)

The JPEG size should be .62” (3/5”) high by 3.45” (3-9/20”) wide. If necessary, ESIS can reduce or enlarge the JPEG to
fit but that may affect display and print quality. The dimensions should be proportional or else either the height or width will
be affected. For example, a JPEG that is 1.24” high by 7” wide will reduce correctly to the appropriate dimensions; but a
JPEG that is 1”7 high by 7” wide will, after reduction, have the height less than the .62” area. This may not look good.

The signature to be scanned should be on a white background in black ink. A colored background will show up in the
shipping document and on the printout. Colored ink may affect the quality of the printed signature.

Barcode Printers
Barcode Labels produced from HOM is formatted to print on a 4x6 Bar Code Label Printer. Testing was performed with
the ZEBRA LP2844. Any generic 4x6 generic barcode printer should suffice.

PS/PSA Instructions

The Planning Schedule (PS) is used as a way for Honeywell to check on the status of an order, multiple orders, and/or
specific line items from specific orders and communicate forecasted requirements

It is mandatory for Honeywell CES suppliers to use the excel report. Honeywell CES will send an additional field: QCS210/
GPSI-100/VRP Code.

Honeywell ESA recommends that you go into the PS and click Excel Report right away so that you can see all additional
information. The report layout will include the following additional information for Honeywell ESA schedule: Part
Description, Lead Time, CSM, and FPOT. HONEYWELL CES will not send this additional information, however the
columns will be present in the excel report.

There are two different screens; the initial Planning Schedule Screen (PS) and the Planning Schedule Acknowledge
Screen (PSA). The PSA screen will only be accessible for Planning Schedules from ESA

When you view the Planning Schedule (PS), you will notice the header information includes the inquiry number and
sorting options. The detail information includes the Split Line#, Status Code, Part Number, Revision #, PO #, Need Qty,
Need Date, Previous Qty, Net Change, Promise Qty, Promise Date, Buyer, and a Link To Response (PSA).

There are two different ways to create a report of a Planning Schedule; either by using the “report” or the “Excel Report”
command, both located in the HOM toolbar.

The “Report” function will make it possible to choose the application with which you want to open the report. For example,
you can use MS Word or any database application.
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The “Excel Report” function is to open the Planning Schedule with Excel only. This also allows you to hide/delete any
fields that are blank so that you only work with the information that you need. Please note that certain fields may display
dashes. This allows the document to be tab delimited.

For ESA Planning Schedule Only

For ESA Planning Schedules a response is required. Honeywell will pick up your responses hourly from 6:00AM to
6:00PAM, CST. Aresponse can be created either directly from the PS with “Ack (as is)” or “Ack (w/chg)”.

When you acknowledging a PS with ‘Ack (as is) the Need Date and the Need Quantity will automatically populate the
Promise Date and Promise Quantity fields. To do this, mark the schedules you want to acknowledge as is, and click on
“Ack (as is)”. The response will be sent and the Status will change to “ACK”.

When a schedule line has been responded to, the Mark Box will disappear. This is because there can only be one
response to each schedule line.

From within the PS screen, you can also create an e-mail to the buyer. Simply click on the abbreviated buyer name,
which will link you to the e-mail software of your choice. The part number from the schedule line you used to link to the
e-mail will be displayed in the subject line of the e-mail.

To acknowledge schedules with changes

1. Mark one or more schedules in the PS screen and click ‘Ack (w/chg). The PSA screen will appear.

2. On the PSA screen, notice the header information includes the inquiry number (same number as on the PS), the
response number, and the response date. The items available are the same items you selected on the PS Screen.
The headings on the PSA screen are: Split Line #, Part Number, Revision#, PO#, Need Qty, Need Date, Promise Qty,
Promise Date, Reason and Notes.

3. Below the headings are areas for you to complete. If changes need to be made to, for example, the Quantity or
Promise Date, you can make those changes here.

4. At the PSA screen you can, for example, split a schedule and respond to each Split Line with different dates and
comments. To split a schedule, mark the schedule you want to split in the PSA screen, and click on “Split”. An
additional schedule line will appear where you can enter a new Date, Quantity, Reason and Note. Certain rules do
apply; for example, the total Promise Quantity must add up to the Need Quantity. Changes to the Promise Quantity
or Promise Date must be made manually by entering the new data, but changes to the Reason must be selected from
the available options from the pull-down screen (click on the upside down triangle to show the options). In the Notes
field, you can enter a free-form text note to the buyer at Honeywell. Note: You will not be able to create a PSA for an
inquiry if an unsent PSA already exists for that inquiry. Instead you can click on the “Link to Response” in the PS
Screen or select the existing PSA from the View Doc Screen.

5. After the required data is entered, click “Send And Return To PS” or “Send And Return To Document List” and the
document (PSA) will be sent to the buyer at Honeywell. Please note that the entire document will be sent. If there
are schedules on the PSA screen, which you no longer want to create a response to at this time, use the delete-line
function and the marked schedules will be deleted from the PSA and appear on the PS screen again. In the PS
screen, the schedules selected will have a status of “CHG”. When a schedule line has been responded to, the Mark
Box will disappear. This is because there can only be one response to each schedule line.

6. After the PSA has been sent, a PSA document will show up on the Document List including only the schedules you
selected to acknowledge with change. Hence, if you use the same PS to pick other remaining schedules to respond
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to with a change; another PSA will be created and displayed on the View Doc Screen. Please note that no additional
PSA is created for a response created from the PS screen with “Ack (as is)” since this data can be found in the same
PS document.
The status codes for a PS in the View Doc Screen are:
RCV: for a PS that has no responses created.
MOD: for a PS that has one or more schedules left with no responses.
SNT: for a PS to which all schedules has been responded.

The status codes for a PSA in the View Doc Screen are:

SNT: for a PSA that has been sent.
MOD: for a PSA with modifications but not yet sent.

Inventory Advice (lIA)
For the Inventory Advice, as displayed on the HOM screen, the supplier will find the following seven fields:

The ESIS document #: Is the date and time that the IA was created and sent to the supplier’s site. The date is broken
down as the year, month, day, hour, minute, seconds.

Seq. #: Is the number associated with the particular line on the 1A.?

Buyer Part #: The IA will show the supplier the part(s) that have been pulled for that particular day. The buyer part
number may appear more than once on the IA. This is due to Honeywell pulling this part more than one time per day.
The HOM display automatically sorts the information by buyer part number so that the supplier can easily calculate the

total number of parts pulled in a particular day.

Qty Used: The quantity used for that particular pull, i.e. the supplier may see the same buyer part number more than
once. The supplier will need to calculate the total number located for each buyer part number.

UOM: Is the unit of measure. Typically this measurement is EA for each.

PO # - PO Line #: This is the Purchase Order and Purchase Order Line Number that is necessary for invoicing purposes.
Date & Time Used: This is the date and time that the buyer part number(s) were pulled/used.

There is also an Excel Report that is helpful for sorting the information by data other than the buyer part number.

The Inventory Advice is an informational document only. |.e., there are no responses to this document.

Any documents you receive or create will remain on your site until you delete them.
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Maintaining Documents on Your Site:

1. Any documents you receive or create will remain on your site until you delete them.
2. To Delete: Select document(s) and click on Delete from the top of the screen.

Be aware that any changes are subject to review by the buyer and ifiwhen accepted a change order will be sent to you
with the corrections. The boxes you see in red (UOM unit of measure and price) are required, you cannot send the POA
with those fields empty; the system will not let you. Notice that there is also an area for ‘Supplier Notes’ so you can
include any notes you feel necessary regarding the changes you are making.

When finished, you can send the POA from here (choose Send from the HOM Toolbar) or save it and go back to the
Document List page - Save and go to Document List now. You will see that there is now a new document - the POA you
just created. The status RTS means ready to send, when you send the POA, the status will change to SNT and the PO
status will change to ACK for acknowledged. Had you chosen Ack (as is), the acknowledgment goes out automatically
and you will not see the ‘POA’ document.

Now that you have gone over the Purchase Order, go ahead and take a look at the Change Order (CO). Notice that the
format is the same as the Purchase Order, but that some fields are now red. If the order total, quantity, price, item total

or schedule are changed, they will appear red. There may be other changes, so be sure and review all other data in the
change order as well.

Again, an acknowledgment must be sent back for the change order. The process for the COA is the same as for the POA
described above.

ESIS Offers Front-Line Customer Support:

At ESIS we are fully committed to fulfilling all of your support needs by providing experienced technical staff, timely
incident resolution, detailed technical specifications, and web based training.

ESIS offers a variety of support resources, including:
A HOM Learning Center: Watch step by step instructions right from your own desk, anytime you like!
A Frequently Asked Questions: Browse through some of the more common questions addressed by our support staff.
A HOM Demo: View an animated demo of the Harmony Order Management system.
A Speciycations: Detailed documentation and specifications organized by company.

Our knowledgeable and friendly staff are available by phone or e-mail to address your needs Monday througn Friday
5am-5pm PST. All phones are answered immediately by live customer support representatives.

858-625-0060
customerservice@esisinc.com
www.esisinc.com/support
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